MuHHCTEpCTBO HAayKH U Bhicuiero o6pasopanus Poccuiickoi ®enepannu
denepanbHOe rocyIapcTBEHHOE ABTOHOMHOE 06pa3oBaTebHOE YUPeXK AeHNE BbICIIEro 00paszoBaHus

«Ypaabckuii peaepabHbIH YHHBEPCHTET
umenu nepsoro Ilpesnaenta Poccnn b.H. Enbnuna»

J30/p3 __ TIPHKA3 204/ 2040

Exarepunbypr

O cocrapienuu rpaduka OTIyCKOB
paborHukoB YHuBepcurera Ha 2021 roa

B meisx CBOEBPEMEHHOIO MPEAOCTABICHUS €XEroJHOro OIUIaYMBaeMOro OTITyCKa
pabOTHHKAM yHMBEPCUTETA B COOTBETCTBUM ¢ TpymoBeIM Kojekcom Poccniickoit deieparuu
(cr. 114-117, 120-123)

INPUKA3BIBAIO:

1. ITpopekTopaMm, AMPEKTOpaM MHCTHTYTOB, AUPEKTOpaM [€NapTaMeHTOB, 3aBE/yIOLHM
KadespaMy, PYKOBONMTEISAM YIPABICHHWH, OTAENOB, CIy)KO ¥ HHBIX CTPYKTYPHBIX
NO/Ipa3/IC/ICHUN:

1.1.cocraButh rpaduk OTIYCKOB MpO(ECCOPCKO-MPENoAaBaTeIbCKOro cocTaBa M MHBIX
Kateropuii pa6oTHMKOB Ha 2021 KaJeHAapHBIN roJl B COOTBETCTBHHU C MpuiiaraemMoi $popmoii
(npunoxenue Ne 1) u MiHCTpyKLmeH M0 COCTaB/IEHHMIO rpaduka oTiycKoB (mpuiioxenue Ne 2);

1.2. corsacoBaTh rpaguk OTIYCKOB Ul PaOOTHHKOB, 3aHATBEIX Ha paboTax ¢ BPeIHBIMH
YCIIOBUAMH TPYAa, C OT/IEJIOM OXpaHbl TPYAa;

1.3. mpeocTaBuTh rpadUK OTIIYCKOB B YIIpaBICHHE NEpcoHana B Cpok 10 4 aexabps
2020 roaa Ha 6yMa)XHOM HOCHTEJIE B 3-X 3K3eMIuspax (1 opuruHai, 2 KOmum).

2. Havaneuuky Ymnpasienus nepconana MernsmukoBoit A.JL. B cpok 10 16 jexabps
2020 roma coriacoBaTh rpadUKHM OTIYCKOB PaGOTHMKOB YHMBEPCHTETA B IPO(COIO3HOM
KOMHUTETE COTPYIHHKOB M IIPEACTaBUTh MHE Ha YTBEPIKACHHUE.

3. IlpopekTopam, AUPEKTOpaM HHCTHTYTOB, JMPEKTOpPaM JIeNapTaMEHTOB, 3aBE/yIOIAM
kadeapaMy, pYKOBOAWTENAM YIpAaBICHUH, OTAENOB, CHYXKO M HHBIX CTPYKTYPHBIX
10/Ipa3/ieieHuii 10BeCTH rpauK OTIYCKOB IO CBEJICHUsS PabOTHHKOB BO3IVIAB/ACMBIX MMH
MOJipa3/ieNIeHui M0/ POCIIUCE, A IIPH HEBO3MOXKHOCTH - BCEMH JIOCTYIIHBIMH CIIOCOOAMH.

4. KoHTposie 3a HCIOJHEHHEM [pHKa3a BO3JIOXKHUTH Ha II€PBOro  I[POPEKTOpa
byrposa /I.B.

Pexrtop /é % B.A. Kokiapos!

Menbiunkosa Anna JleoHHIOBHA
375-44-29



I'PAOUK OTITYCKOB Ha 20

ron

[Ipunoxxenue Ne 1

k npukasy ot 2. 77/ A0I0 Ne 9’%/@@

(HAMMEHOBAHHE CTPYKTYPHOTO NOJPa3Ie/ieHus )

Eskero/iHbiii OCHOBHO#H Onia4MBaeMblii OTIYCK e
OIJIa4YMBAEMBIH OTIYCK
JlomxHOCTE
Bun Mponomkurens- | C naroit Havana
(nipu pabote no
Pabouuit roa, JIOTIONIHHTENBHOTO HOCTh H OKOHYaHHA
COBMECTHTENLCTBY INponomxures-
Damunus, 32 KOTOPBIH oTmycka JIOTIONHUTENB- |  OThycka(oB)
Ne n/n HMA PRIANCT .S UORES NpeJlocTaB/AeTCH (nmponuceIBaeTCA PRt R Horo ornycka | osHakomneH(a), | Ilpumeyanue
- e 2 «(coBM.)», cM. 1. 1.6. Jlarel Hauana u OCHOBHOI'O = i = S OKOHYaHHA (RANCHRIDHEX PR !
i HHCTpyKLMH 10 OKOHYaHHA OTITyCKa OTTIyCKa (mnol nmune'rcn o'mycl:xa., owiLl.9 |AoNOnHHTE L OO . PsGonms,
cocTaBJieHMIo rpaduka (KaneH apHbIX oTIycKa
paGoraukom YIT) Hucrpykuuu no jlara
OTITYCKOB) ZHeit)
COCTABJICHHIO
rpadHka OTIYCKOB)
1 2 3 4 5 6 7 8 9 10 11
PykoBoMTENb CTPYKTYPHOIO
noapasae/ieHus
JIOIKHOCTh NINYHAA NOJNKCH paciuM(poBKa NOANKCH
PyKOBOJIMTEB, KYPHPYIOLIHi CTPYKTYpHOE
nojpasfesneHute (npopektop (MpH NpAMOM
nopuuHeHun), aupexrop Uucturyra (Jlupekumn),
HaYaTbHUK YTIpaBaeHus U T.11.)
JOIKHOCTE NWYHaA NoANHCHL pacmutbpm;xn NOJUMTHCH
Otaen oxpaHsl Tpyaa
(12 pabOTHHKOB, 3aHATHIX HA pabOTE C BPEAHbIMH
YCHIOBUAMH TPY2a) JIOIDKHOCTD JIMYHAA NOTHCH paciuiHpOBKa NOANHCH
OTBETCTBEHHBIH 32 COCTaB/IeHHE rpaduKa
OTIMYCKOB
KowraxrHbili Teneon NOMKHOCTh JIHYHAA TOJIITHCh paciH(poBKa MOANMUCH
COTAACOBAHO - CS
BMECTE :OCHOBHBIM

NOKYMEHTOM




[Ipunoxenue Ne 2

k npuKasy ot 22/ A0L0 Ne 956 /0%

HHCcTpYKIHS [0 COCTABJICHHIO rPadHKa OTIYCKOB

1. O6mue nos1oKeHus
1.1. Tpadux ornyckoB obsi3areneH Kak s paboToared, Tak U Juid paboTHuka (4. 2 ct. 123

TK PO).
1.2. HenpenocraieHue €XeroJHOro OCHOBHOIO OIUIAYMBAEMOI0 OTIIYCKa B TE€YEHHE JBYX
JIeT NOAPSA/ 3anpemaercs.

1.3. Exerojasslii OriauuBaeMblii OTIYCK MPEAOCTaBIseTcss pabOTHUKAM 3a KaKIbli pabouuii
roj.

PaGoumii rox — nepuoj pabotel paGoTHHKA, MPOAOIKUTEIBHOCTBIO 12 MECALEB, HCUHCIIACMBbIN
CO JIHS 3aKJIIOYEHHUS TPYAOBOTO J0roBopa (mpuema Ha paboty). Kaxaplil cienyromuii pabounii rox
HCYHCIISAETCS CO JIHS MCTedYeHHs npeapiayiero pabodero roga. Cpok OKOHYaHMA paboyero rojia u
Hayajlo CIEAyIomero paboyero roja MOKeT CABHraThesi, eClii y paboTHHKa B paboyem roay Obuim
MepHO/Ibl, HCKIIIOYAaEMBIE M3 CTaXa, Aarommero npaso Ha otmyck (c1. 121 TK P®).

1.4. IlpaBo Ha HCIIONb30BaHKE OTIIYCKA 3a NEPBhIH pab04mii rojl B YHUBEPCHTETE BOSHUKACT Y
pabOTHHKA 110 HCTEYEHHH IIECTH MECSILEB €ro HelPePBIBHON pabOThI B YHHBEPCUTETE.

OTnyck 3a BTOpOM M mocieayromue paGo4ne roasl MOXKET NPeAOCTaBIATLCA B Jito00e Bpems
paboyero rojia B COOTBETCTBHHU C YTBEP)KACHHBIM IPaKOM OTIIYCKOB HA KaJCHAAPHBIH IO/,

1.5. T'papuku OTIYCKOB COCTABJISIOTCS OTHAEIBHO I MPO(ECCOPCKO-NpPEerofaBaTebecKoro
cocTaBa, y4eGHO-BCIIOMOTaTENbHOrO IEpPCOHANA, HAayYIHO-HCCIIEJ0BATENIbCKHX — pabOTHUKOB,
AMUHHCTPATUBHO-YIIPABJICHYECKOr0 M MPOYero OOGCIyXKHMBAIOLIEro MEpCOHaia, a TaKKe Ul
pabOTHHKOB, ABJISIOMIMXCA HHOCTPAHHBIMHU IPaKIaHaMHU.

1.6. B rpaduk oTmyckoB BKJIIOYAIOTCA BCe PaOOTHHKH MOAPA3JC/ICHHs KaK II0 OCHOBHOMY
MecTy paboThl, TaK M IT0 COBMECTHTEIILCTBY.

V paboraromux 1Mo COBMECTHTENbCTBY B crosbue 3 I'paduka OTIYCKOB roOcie AODKHOCTH
JeNaeTcsi OTMETKa «(COBM.)».

OTIyCK 10 COBMECTHTENLCTBY IPEJOCTABIACTCS OXHOBPEMEHHO € OTIYCKOM IO OCHOBHOM
paborte.

1.7. Pabouuii roj, 3a KOTOPHIA INpPENOCTABISETCS €XErOMHbIH OCHOBHOM OIlIa4uBaeMbIH
otmyck (cTonben 6 I'paduka oTImycKoB), 3ano/HAeT pabOTHUK YTIpaBICHHs IEPCOHAlA.

1.8. Ilpn mpemoCTaBICHHH EXErOJAHOr0 OIUIAYMBAEMOrO OTIYCKa HHBAIMAAM WM
pabotuukam B Bo3pacte a0 18 ner B cronbue 11 I'paguka OTIYCKOB enaeTcs OTMETKA «HHBAIHI»
Wi «1o 18 nery.

1.9. Buasl JONOJIHHUTENBHONO OTIYCKA, KOTOpble YKaspBaioTcs B crosnbue 7 I['paduxa
OTITyCKOB:

—  y4acTHHKY JHKBHAAmuy Karactpodsl YepHobGsuibekoi ADC B 1986-1987 rr.;

— 3a paboTy BO BpeIHBIX YCIOBHAX TPY/a;

— B CBA3M C MOBBIIEHHBIM 00BEMOM Hay4YHO-Tlefarormdeckoi paboThl (WA mexarora-
UCCIIeI0BaTeNA);

— 3a BbHINOJHEHWE IeJaroruyeckoil paborel (W1 IperojaBaTeis-IeKTopa/TpeHepa-
npernojasaress).

1.10. ITpu odpopmiiennn rpaduka oTmyckos ucnonbsyercs 11-if pasmep mpudra Times New
Roman.

2. IIpomo/KkuTEeNILHOCTH H 0YEPEAHOCTD OTILYCKOB

2.1. Jlna Bcex paGOTHHUKOB CTPYKTYPHOIO MOJpa3ie/ieHHs yCTaHABIMBAETCA OYCPEIHOCTH
IPEeIOCTABJICHUS OTIIYCKOB IO rpaduKy B TeYEHHE BCEro KaJleHIapHOro rojia ¢ y4e€ToM HOpMaJIbHOTO
xoza paboTsl NOApa3/ICICHHUs.

2.2. Tlpodeccopcko-mpenoaaBaTeibckoMy COCTaBY IPEIOCTAaBIAETCA OTIYCK MO rpaduky,
Kak IpaBHJIO, B IEPUO/L JIETHAX KaHHKYIL.

2.3. IIpoao/KHTEAbHOCTH €KeroJHbIX OCHOBHOIO H JOMOJHHTE/JILHOIO OIVIAYYHBAEMBIX
OTHycKOB palOTHHKOB HCYHCIAsETCs B KajenaapHbIx aAuax. HepaGouwe npasjHuYHBIC [HH,



NPUXOAAIIMECS HAa IEPHOL €XEroJHOr0 OCHOBHOIO MJIM  €XEroJHOro JIONOJHHTEIbHOIO
OIIAYMBAEMOTrO OTIYCKa, B YHCJIO KaJICHIapPHBIX JHEH OTIYCKa HE BKIIIOYAIOTCA.

2.4. Exeromspili omiayMBaeMblii OTIYCK, MPENOCTaBIseMbId 3a paboumii roa, Moxer ObITh
paszened Ha yactd. [Ipu 3ToM X0Ts GBI OJJHA M3 YacTeil 3TOro OTIyCcKa JODKHA ObITh HE MeHee 14
KaJIeHAApHbIX THEH.

2.5. Cpoku OTIIYCKOB JUIsi BKJIIOYEHHs B rpaduK OTIYCKOB JOJDKHBEI OBITH COrIacoBaHbl C
VYrpaBieHneM HepcoHaia B CIIy4asX pa3sHOH NpPOJOKHTEIBHOCTH OTIYCKa 10 OCHOBHOMY MECTY
paboThI ¥ 10 COBMECTHTEJNILCTBY, pa3/ieJieHHs Ha YacTH OTITyCKa [10 OCHOBHOMY MECTY paboThl H/HIH
10 COBMECTHTENBCTRBY.

2.6. OtaenbHBIM KaTeropusM pabOTHHKOB B ciy4asnX, npexycMorpeHHsiX TK P® (ct. 123)
HHEIMH ()e/iepabHBIMH 3aKOHAMH, €XKETO/IHbIH OTITYCK IPe0CTaBIAeTCs 10 HX XKEJaHHUIO B y100H0e
[uis paboTHHKa BpeMsi. K uncity Takux pabOTHHKOB, HAIIPUMED, OTHOCATCS:

— OepemenHsle xeHIMHSI (CT. cT. 122, 260 TK P®D);

— KEHIIMHEI 1T0CJIe OKOHYaHHs OTIycKa 110 yxoxay 3a pebenkom (ct. 260 TK Pd);

— MYX B IIEpHOJI HAX0XKJECHH XKEHBI B OTIIycke 110 6epemerHOCTH U poaam (c1. 123 TK P®);

— rpaxmane Poccuiickoit ®denepanyuy, OKa3zaBIIMECS B 30HE BJIMAHHA HEOJaronpHATHBIX
(hakTOpOB, BOSHUKIIMX BejiencTBre KaracTpodsl Ha YepHoObuibeckor ADC 26 anpens 1986
roaa, 160 MPUHUMABIINE y4acTHe B JMKBHIALMH IOCIEACTBHI 3TOH KaracTpodsl (cT. 14
®3 or 15.05.1991 N 1244-1 "O conuanpHOW 3amMTe TIpaXNaH, MOABEPrIINXCs
BO3/I€HCTBHIO paaualuy BeieacTBHe KatacTpodsl Ha YepHoObuibekoi ADC");

— cyupyryd BoeHHocyxamux (. 11 ¢t. 11 @3 "O cratyce BoeHHOCTYXamuX");

— uHBamMabl Benukoit OredecTBEHHON BOMHBI M MHBaIMIbI OOEBBIX ACHCTBHIf; Y4aCTHHKH
Bennkoit OTevyecTBeHHON BOWHEI; BeTepaHsl 60eBbIX AeHcTBHiA (cT. 14-16 @3 ot 12.01.1995
N 5-®@3 "O Berepanax");

— JpyTHe.

2.7. ExerojHsle JOMOJHHUTENBHBIE OIJITAYMBaeMble OTIYCKa 3a paboTy BO BPEIHBIX YCJIOBHUAX
tpyaa (cronben 7 [I'padbmka OTHYCKOB) COIJIacOBBIBAIOTCS C OTJEJOM OXpaHbl TpyZa.
[TpomomKUTENBHOCTh €XKErOAHOIO JOMOJIHUTENILHOTO OIUIAYMBAaEMOro OTIycka 3a paboTy BO
BPEOHBIX YCJIOBHSX TpyZAa pacCYMTBIBaeTCs 3a (pakTHYeCKH OTpaboTaHHOE pabOTHHKOM BpEMs BO
BPEIHBIX YCIOBHAX TpyJa B TeYCHHUE pabodero rojaa.

2.8. Ilpu wmcuucnenuu oOuiel MPOJO/DKHUTEIBHOCTH €XEroJHOIr0 OIJIauMBacMoOro OTIyCKa
JIONIOJIHUTE/IbHEIE OIUTAYMBAaEMble OTIyCKa paOOTHHKOB NMPHCOEAHMHAIOTCSA K €XKEroJHbIM OCHOBHBIM
omnaunBaeMbiM otyckam (cT. 120 TK P®).

3. KoHTpoJb 3a HCNOJIb30BAHHEM OTIIYCKOB
3.1. Ilocne yrBepxaeHus rpaduka OTIYCKOB PYKOBOJAHTENb CTPYKTYPHOIO MOApa3/eiCHHs
obecneyrBaeT KOHTPOJb 3a CBOEBPEMEHHBIM M IIOJIHBIM HCIOJIb30BAHHEM OTITYCKOB BCEMH
paboTHHUKAMK TNOApa3/eCHUs; NMPUHUMAET Mepbl K OOECIEYEeHHIO COXPaHHOCTH MaTEepPHaIbHBIX
LIEHHOCTeH Ha BpeMs OTITyCKa MaTepHaIbHO-OTBETCTBEHHBIX JIHII.

COTAACOBAHO 2 C2 1
BMECTE :OCHOBHBIM
HAOKYMEHTOM



